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 8. PMOS
22. Science
 FA
OF/FOOD
 ST/TECH
21. Math
18. APFT
17. Body Fat %
16. HT/WT
15. NBR RENL
14.Term
12. RCP
13. DEP Date
 CO/CMBT
SC/COMM
 MM/MECH
CL/ADMIN
 EL/ELEC
 GM/MAINT
 GT
24. Test Date
 23. TYP WPM
 30. TAFS (Years Months Days)
 29. Verified BASD
 28. Verified PEBD
 27. TIAFS (Years Months Days)
 31. Company Retention NCO (Rank, Name, Phone)
 32. Reenlistment Officer (Rank, Name (FML), Branch, Phone))
 33. Commander (Rank, Name (FML), Branch))
 34. Career Counselor (Rank, Name)
 35. Career Counselor Signature
 36. Date 
 Renl Date:
 No of Yrs:
 OPT:
19. APFT Date
20. APFT Profile
10. Spouse AOC/PMOS
(if applicable)
 26. Unit Address
2. Name
(Last, First, MI)
(Last, First, MI)
3. Rank
11. Home of Record
25. Timeline (Notes, Miscellaneous Remarks)
7. E-mail Address
9. Spouse Name
RETENTION DATA WORKSHEET
For use of this form, see AR 601-280. The proponent agency is DCS, G-1.
DATA REQUIRED BY THE PRIVACY ACT OF 1974
AUTHORITY:
PRINCIPAL PURPOSE:
ROUTINE USES:
DISCLOSURE:
Sections 504, 505, 508 and 510, Title 10 USC.
To determine eligibility for reenlistment or extension. This information becomes part of the subject' s military personnel management actions.
Information may be referred to appropriate authorities if disciplinary action or discharge for fraudulent reenlistment/reenlistment is appropriate. The DoD Blanket Routine Uses  that appear at the beginning of the Army' s compilation of systems of records may apply to this system.
Voluntary. However, failure to furnish information requested may result in denial of reenlistment/extension in the US. Army.
PREVIOUS EDITIONS ARE OBSOLETE.
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4. LOCID
5. First Day ELIG for RC 
FY:
1. ETS
6. Last Day ELIG for AC 
37. Record of Career Counseling
DA FORM 4591, MAR 2016
APD LC v1.00ES
Page 2 of 2
Type of Counseling
When required
Responsible Counselor
INTEGRATION
(Within 30 days of assignment)
Career Counselor
PROFESSIONAL/CAREER
DEVELOPMENT
Company Commander
CDR'S RETENTION
Career Counselor
RETENTION OPTIONS
Career Counselor
RETENTION SUMMARY
RC Career Counselor
REENLISTMENT FOLLOW-UP
(60 to 90 days after reenlistment)
Career Counselor
CHANGE OF STATION/TRANSITION
(60 to 90 days prior to PCS/leave/training
start date or transition leave/ETS)
(180 days prior to ETS)
RC TRANSITION
(7 months prior to ETS)
Career Counselor
(within 4-5 months after entering reenlistment window)
RETENTION FOLLOW-UP
(within first month upon entering reenlistment window)
Career Counselor
(1-2 months before entering  reenlistment window)
RETENTION
(2 months before entering  reenlistment window)
Company Commander
(Annually - BASD Anniversary)
CDR'S PROFESSIONAL/CAREER
DEVELOPMENT
(90 to 120 days after assignment)
Career Counselor
Career Counselor
Remarks 
Counseling 
 Initials 
Counseling 
Date 
1.00
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